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U.  S.  DEPARTMENT  OF  AGRICULTURE, 

BUREAU  OF  ANIMAL  INDUSTRY. 
A.  D.  MELVIN,  Chief  of  Bureau. 


SERVICE   ANNOUNCEMENTS. 

WASHINGTON,  D.  C,  JANUARY  16,   1911. 


[This  publication  is  designed  to  disseminate  information  and  instructions  to  persons  in  the  service  of 
the  Bureau  of  Animal  Industry  and  to  proprietors  of  establishments  at  which  the  Federal  meat  inspection 
is  conducted.  It  is  not  intended  for  general  distribution  to  the  public.  A  supply  will  be  sent  to  each 
official  in  charge  of  a  station  or  branch  of  the  bureau  service,  who  should  promptly  distribute  copies  to 
members  of  his  force.     A  file  should  be  kept  at  each  station  for  reference.] 


INSTRUCTIONS   CONCERNING   MEAT  INSPECTION. 
Coal-Tar  Dyes  for  Sausage  Casings. 

[File  No.  75.] 

The  attention  of  inspectors  in  charge  is  again  called  to  the  use  of  coal-tar  dyes  for 
coloring  sausage  casings.  No  dye  should  be  permitted  to  be  used  for  this  purpose 
until  a  sample  has  been  submitted  to  the  laboratory  at  Washington  for  examination, 
and  permission  has  been  given  by  the  Chief  of  the  Bureau  for  its  use. 


INSPECTION   AND   TESTING   OF   ANIMALS   FOR   CANADA. 

.  ;  [File  No.  6.] 

The  following  changes  have  been  made  in  the  list  of  practicing  veterinarians  regis- 
tered by  the  Bureau  and  authorized  to  inspect  and  test  with  mallein  horses,  mules, 
and  asses  intended  for  export  to  Canada: 

Names  Added  to  List. 

Dr.  Frederick  H.  Rollings  worth,  Council  Bluffs,  Iowa. 

Dr.  D.  H.  Miller,  Council  Bluffs,  Iowa. 

Dr.  C.  E.  Stewart,  Chariton,  Iowa. 

Dr.  Henry  Hell,  New  Liberty,  Iowa. 

Dr.  T.  W.  Chandler,  Davenport,  Iowa. 

Dr.  G.  E.  Uehran,  Atlantic,  Iowa. 

Dr.  William  C.  Prouse,  615-617  Fourth  Avenue  South,  Minneapolis,  Minn. 

Dr.  Joseph  Pv.  Butters,  Renville,  Minn. 

Dr.  Pv.  S.  Norton,  Velva,  N.  Dak. 

Resigned. 

Dr.  W.  F.  Weese,  Ottawa,  111. 
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TRANSPORTATION   OF  HOUSEHOLD   GOODS. 

[File  No.  49.] 

The  following  instructions  are  supplemental  to  those  heretofore  issued  on  this 
subject: 

In  order  that  a  bill  of  lading  may  be  prepared  properly  to  cover  a  shipment,  it  is 
necessary  for  the  Bureau  to  be  advised  in  each  case  as  to  the  station  from  which  the 
goods  will  be  shipped  and  the  destination. 

If  the  household  goods  are  to  be  shipped  from  a  place  other  than  the  immediate 
station  of  the  inspector  in  charge  he  may  delegate  the  supervision  of  the  work  to  some 
person  located  at  the  point  of  shipment.  The  person  selected  for  this  purpose,  how- 
ever, should  be  carefully  instructed  concerning  the  use  of  the  bill  of  lading  and 
regarding  other  matters  relative  to  the  shipment. 

When  there  is  no  inspector  in  charge  at  the  point  of  shipment  the  certificate  of 
ownership,  Form  T-16,  should  be  executed  by  the  inspector  in  charge*~of  the  force 
to  which  the  employee  is  transferred.  If  there  be  no  inspector  in  charge  at  point  of 
shipment  or  at  destination,  the  certificate  should  be  executed  by  the  employee 
transferred. 


TIME  REPORTS,  PAY  ROLLS,  AND   SALARY  VOUCHERS. 
Time  Reports. 

It  is  noticed  that  time  reports  of  the  two  largest  sizes,  101  A  (forty  lines)  and  101  B 
(twenty- three  lines),  are  being  submitted  by  many  stations  when  the  smallest  size, 
101  BB  (twelve  lines),  would  answer  the  purpose.  This  practice  must  be  discontinued, 
as  it  not  only  results  in  a  waste  of  paper  but  overburdens  the  files  of  the  Bureau. 
Inspectors  in  charge  and  others  will  at  once  supply  themselves  with  time  reports  of 
the  proper  size. 

The  name  and  service  of  every  employee  who  has  worked  a  day  or  more,  or  who 
has  been  transferred  during  the  month,  or  who  is  absent  from  duty  for  any  cause,  will 
be  entered  on  the  monthly  time  report.  To  indicate  the  service  and  absence  from 
duty,  the  following  characters  will  be  used:  "1"  for  days  worked,  "0"  for  days  absent 
without  pay,  "L"  for  annual  leave,  "S"  for  sick  leave,  and  "F"  for  furlough. 
Employees  who  are  absent  without  pay  the  entire  month  on  furlough  or  on  leave, 
sick  or  otherwise,  should  be  entered  on  the  time  report  and  their  status  indicated  by 
the  above-mentioned  characters. 

Transfers  to  and  from  other  stations  and  new  appointments  will  be  indicated  on 
time  reports  thus:  "Transferred  to  Chicago,"  "Transferred  from  Philadelphia,"  "New 
appointment."  Separations  from  the  service  will  be  indicated  thus:  "Resigned," 
"Terminated,"  "Died,"  etc.,  giving  the  dates. 

Pay  Rolls  and  Salary  Vouchers. 

The  salary  due  employees  who  are  absent  without  pay  at  the  time  monthly  pay 
rolls  are  submitted,  also  those  who  have  requested  leave  of  absence  without  pay 
between  the  prescribed  date  for  submitting  pay  rolls  (the  24th)  and  the  last  day  of 
the  month  will  be  claimed  at  the  end  of  the  month  on  separate  vouchers  (Form  3) 
invariably  accompanied  by  a  supplemental  time  report.  Their  names,  however, 
should  appear  on  the  regular  pay  roll,  with  the  period  of  service  and  amount  of  salary 
left  blank,  but  with  the  following  notation  in  the  column  for  "Remarks:"  "Salary  to 
be  claimed  on  Form  3  voucher."  This  instruction  amends  a  former  one  appearing 
in  Service  Announcements  for  April,  1909,  page  34.  The  names  of  employees  who 
have  been  transferred  to  other  stations  during  the  month  and  those  on  furlough  or  on 
leave  without  pay  and  have  no  salary  due  them  should  also  appear  on  pay  rolls,  with 


the  period  of  service  and  salary  left  blank,  but  with  one  of  the  following  notations  in 
the  column  for  "Remarks:"  "Transferred  to  Chicago  (date),"  "On  furlough,  no 
salary  due,"  "On  leave  without  pay,  no  salary  due,"  as  the  case  may  be. 

Pay  rolls  should  be  typewritten  when  submitted  from  stations  provided  with  type- 
writing machines. 

Inspectors  in  charge  and  others  concerned  will  have  prepared  at  once  a  sample 
pay  roll  and  time  report  embracing  all  the  points  covered  by  these  instructions, 
to  be  used  monthly  as  a  guide  for  the  proper  preparation  of  future  pay  rolls  and  time 
reports. 


PUBLICATIONS   IN   DECEMBER. 

[Publications  intended  for  employees  are  sent  in  bulk  to  inspectors  in  charge  at  the  different  stations, 
and  no  mailing  list  of  individual  employees  is  kept.  Owing  to  the  limited  editions  and  the  large  number 
of  bureau  employees,  as  a  rule  only  sufficient  copies  are  sent  to  supply  the  more  important  employees. 
Requests  from  any  employee  for  publications,  however,  will  be  complied  with  as  far  as  practicable . 
Regulations  will  be  supplied  to  inspectors  in  charge  as  freely  as  may  be  required  for  official  use.] 

Report  of  the  Chief  of  the  Bureau  of  Animal  Industry  for  1910.     Pp.  83. 

A  copy  of  this  report  has  been  sent  to  each  officer  in  charge  of  a  Bureau  station  and  to  each  establish- 
ment having  meat  inspection.  Owing  to  the  small  edition,  copies  can  not  be  supplied  to  the  entire  Bureau 
force,  but  requests  will  be  filled  as  far  as  practicable. 

Circular  165.  Methods  for  the  Eradication  of  Gid.  By  Maurice  C.  Hall,  Junior 
Zoologist,  Zoological  Division.     Pp.  29,  pi.  1,  figs.  14. 

Amendment  2  to  B.  A.  I.  Order  169.  To  Prevent  the  Spread  of  Lip-and-Leg  Ulcer- 
ation (Necrobacillosis)  in  Sheep. 

Releases  from  quarantine  on  account  of  lip-and-leg  ulceration  in  sheep  in  the  county  of  Johnson,  and 
that  part  of  Laramie  County  lying  north  of  the  North  Platte  River,  in  the  State  of  Wyoming. 

Amendment  1  to  B.  A.  I.  Order  175.  Regulations  of  the  Secretary  of  Agriculture 
Governing  the  Certification  of  Recognized  Breeds  of  Purebred  Animals. 

Modifies  paragraph  2,  section  4,  regulation  2,  regarding  the  recognition  of  animals  registered  in  the 
Canadian  National  Records. 

B.  A.  I.  Order  176.  Order  Providing  for  the  Inspection  and  Quarantine  of  Collie, 
Shepherd,  or  Sheep  Dogs  Imported  into  the  United  States,  or  the  Territories  thereof, 
from  any  Country  of  the  World  Except  North  America. 

B.  A.  I.  Order  177.  Special  Order  Providing  for  the  Importation  of  Canadian 
Sheep  for  Exhibition  Purposes  at  the  National  Midwinter  Sheep  Show,  Portland, 
Ores. 


ORGANIZATION   OF  THE  BUREAU  OF  ANIMAL  INDUSTRY. 

Chief:  A.  D.  Melvin. 
Assistant  Chief:  A.  M.  Farrington. 
Chief  Cleric: .  Charles  C.  Carroll. 

Animal  Husbandry  Division:  George  M.  Rommel,  chief. 
Biochemic  Division:  M.  Dorset,  chief. 
Dairy  Division:  B.  H.  Rawl,  chief. 

Inspection  Division:  Rice  P.  Steddom,  chief;  Morris  Wooden,  R.  A.  Ramsay,  and 
Albert  E.  Behnke,  associate  chiefs. 
Pathological  Division:  John  R.  Mohler,  chief. 
Quarantine  Division:  Richard  W.  Hickman,  chief. 
Zoological  Division:  B.  H.  Ransom,  chief. 
Experiment  Station:  E.  C.  Schroeder,  superintendent. 
Editor:  James  M.  Pickens. 
Office  of  Accounts:  James  L.  Chase,  in  charge. 
Appointment  Section:  Irving  W.  Pew,  in  charge. 
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W.  M.  Hayes, 

Acting  Secretary  of  Agriculture . 
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